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THE HANDBOOK 

Welcome to the Pakistan Institute of Development Economics 

(PIDE). You are now part of the most prestigious research institute 

of Economics not only in Pakistan but also in Asia. This Handbook 

is prepared as a reference guide for all current and future students 

of PIDE. It aims at familiarising the students with the important 

dates, policies, rules and regulations, which they have to observe 

during their stay at the PIDE. It is strongly recommended to read it 

carefully since you may find answer to all of your questions in this 

handbook. In case of any query which is not answered in this 

handbook, students are welcome to contact the Head of 

Department or the Student Affairs Committee. 

 

 

 

Note: 

i. PIDE reserves the right to change, amend, replace or annul 

any part or whole of this document without any notice. 

ii. Students are requested to sign the Acknowledgement Form 

placed at the end of this Handbook and return to their 

Department office. 
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PIDE VISION 

PIDE to Function as a World Class Centre of 

Excellence  

for Research and Teaching 

 

 

 

PIDE MISSION 

A world-class research and teaching institute 

building on the strengths and high standards it has 

achieved over the last fifty years 

 

 

PIDE MOTTO 

“Spirit of Free Inquiry” 
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Pakistan Institute of Development Economics: 

 

AN INTRODUCTION 

 

The Pakistan Institute of Development Economics (PIDE) 

was established in 1957 and accorded the status of an autonomous 

research organisation by the Government ofPakistanin1964. It is 

currently located at the Quaid-i-Azam University Campus in 

Islamabad, the capital of Pakistan. The campus rests against the 

backdrop of the Margalla hills on the Potohar Plateau, within a 

short distance of the remains of Taxila, which once housed the 

world's oldest university. Archaeological remains discovered in 

this area show that it has been a centre of civilisation for some 

5,000 years. The Institute, neighbour to several other academic 

outfits situated in this historic and scenic part of the green foothills 

of the great South Asian mountain ranges, is the hub of economic 

and social science research in this part of the world. 

Over the years PIDE has earned an international reputation 

and recognition for its research. It is devoted to theoretical and 

empirical research in Development Economics in general and on 

Pakistan-related economic issues in particular. In addition to 

providing a firm academic basis to economic policy-making, its 

research also provides a window through which the outside world 

can view the nature and direction of economic research in 

Pakistan. Other social sciences, such as demography and 

anthropology and interdisciplinary studies increasingly define the 
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widening scope of research that must be undertaken for proper 

economic policy and development to have sound underpinnings. 

Through its publications and research information services, 

PIDE disseminates its research results across the Globe. The most 

notable publication is the Pakistan Development Review (PDR). 

For several decades now, it has been a refereed international 

journal of Economics and related social sciences. Its contents tend 

to emphasise theoretical-cum-empirical contributions. The journal 

is issued quarterly and nearly every issue contains contributions by 

scholars from Pakistan and overseas. 

The Editorial Board of the PDR consists of highly 

distinguished economists. Similarly, its International Advisory 

Board consists of eminent scholars. 

In November 2006, PIDE was granted the degree awarding 

status although the program for Ph.D. in Economics was started 

much earlier in 2000. Hence our top priority now is, in addition to 

research and training, to provide quality education which is 

affordable but of world class standard in this region along with a 

truly stimulating learning environment. Over the years various 

program in different department have started including M.S. in 

Environmental Economics and Development Studies probably the 

only program offered in the Town. 
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1.  PROGRAMMES AND ACADEMIC POLICIES 

 
1.1  Semesters 

An academic year of the Institute comprises of two semesters 

namely Fall (from September to January) and Spring (from 

February to June). A department may, with the approval of the 

Syndicate, arrange courses during summer vacation. 

 

1.2.  Class Schedule and Time Duration 

A course of one credit means one hour (specifically 50 

minutes) of teaching work per week. A course of 3 credit course 

applies that every week you will have two classes of each course 

for One and a half hours. Therefore, the course will have 48 hours 

of classes in each semester. However, due to national and other 

holidays during the semester every teacher needs to cover 

minimum of 28 classes of each course in each semester.  

 

1.3.  Attendance 

All the students should maintain their attendance up to 75% 

of delivered lectures before Mid-Term Examination else they will 

not be allowed to sit in the Exam until or unless Head of 

Department permits him/her on serious medical grounds. Besides, 

student who falls short of 75% of attendance at the end of a 

semester will not be allowed to sit in the Final Examination of the 

respective course in any case.   
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1.4.  Methods of Teaching 

Teaching in various courses shall be conducted by 

PIDE/Visiting faculty through lectures, tutorials, discussions, 

seminars and other methods of instruction as approved by the 

Academic Council on recommendations of Board of Studies.  

 
1.5.  Submission of Documents 

Result awaiting students have to submit all of the academic 

documents within two months from the start of semester (last 

week of October, as PIDE admissions are made once a year for 

Fall semester only). Failure to provide the required documents 

in the stipulated time would jeopardise the student’s admission 

and attendance of classes. Result awaiting students are allotted 

provisional registration numbers once they provide provisional 

marks sheet/transcript within two months from the 

commencement of the semester. Besides the student who fails to 

provide the said document must not allowed to sit in the final 

exam. A student has to provide attested documents from the 

respective board /HEC at the time of final clearance else his 

case for degree will not be processed. PIDE required No 

Objection Certificate (NOC) at the time of admission from the 

in service candidates but PIDE student are not allowed to 

provide NOC if they get a job during their degree program at 

PIDE. 

 
1.6.  Eligibility Criteria for Admissions 

Students (particularly those who applied as a result-awaiting 

student) have to meet the minimum academic requirements to be 

admitted at PIDE. Following are the details: 
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(i) For M.Sc/MBA: Two years Bachelor's degree from an 

HEC recognised Pakistani university or an equivalent 

degree from any other HEC recognised Institute, with at 

least a second division (annual system) or CGPA of 2.50 

(out of 4.0 in the semester system). 

(ii) For MPhil: M.A/M.Sc degree (after a two year 

Bachelor's degree) or its equivalent (e.g. 4 year 

Bachelor's degree) in the relevant discipline from an HEC 

recognised Pakistani university or an equivalent degree 

from any other HEC recognised institution, with at least a 

second division (annual system) or CGPA of 2.50 (out of 

4.0 in the Semester System).  

(iii) For PhD: MPhil degree with research in the relevant 

discipline from an HEC recognised Pakistani 

university or an equivalent degree from any other 

HEC recognised institution, with at least a first 

division (annual system) or CGPA of 3.00 (out of 4.0 

in the Semester System). 

Note: It MUST be noted that only the Division/CGPA mentioned by the Degree 

Awarding Institute on the degree/transcript are acceptable. There would 

be no equivalency or rounding offs. 
 

1.7.  Minimum and Maximum Duration 

The minimum and maximum durations of different programs 

at PIDE are given as follows. Students have to complete all degree 

requirements in the maximum duration else their candidacy would 

be terminated. 
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Program Duration of Program 

 Minimum (Normal) Maximum 

M.Sc 

MBA 16 years 

(business background) 

MBA16 years 

(Non business) 

MBA14 years 

2 years 

1.5 years 

 

2.5 years 

 

3.5 years 

3 years 

3 years 

 

3.5 years 

 

4.5 years 

M.Phil./MS 2 years 3 years 

Ph.D. 3 Years 6 years* 

**The normal period for the completion of PhD degree is Three years. However, 

on the recommendation of thesis supervisor, a candidate may be granted 

extension of up to three years. The competent authority for the grant of this 

extension shall be the Board of Studies of the PIDE-PhD Program. The 

extension shall not be granted in a routine manner; the candidate will have to 

provide specific reasons, to the satisfaction of the thesis supervisor and the 

Board of Studies that justify the extension. The maximum allowed time, 

according to HEC, for completion of all requirements (coursework and 

submission of final copy of dissertation and publication) including final 

defense and notification of PhD is eight years.  

 

1.8.  Semester Freeze Policy 

Students are allowed to freeze their semester due to illness 

and circumstances beyond their control by giving a written 

application on prescribed form. The Department Council will 

consider the application and make decision accordingly. The rules 

are as follows. 

(i) The students are not allowed to freeze their first semester 

during coursework and any semester during dissertation / 

thesis research. 

(ii) Students are not allowed to freeze semester more than 

twice during entire duration of the program. Frozen 
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semester(s) shall be counted towards total duration of 

program and no extra time shall be given for completion 

of degree requirements. The students shall be required to 

complete all degree requirements within maximum 

period allowed for the program. 

(iii) Student can apply on prescribed form with payment of 

Rs. 10,000 (US$ 300 for international students) for 

freezing of semester preferably prior to commencement 

of classes or within two weeks of the commencement of 

that semester. The deposited tuition fee (if any) shall be 

adjusted in the next semester. 

(iv) However, under special circumstances students may 

apply for freeze of semester before the commencement 

date of midterm exams announced in the academic 

calendar. In such cases, the deposited fee shall not be 

reimbursed / adjusted and all of the registered courses for 

that semester shall be considered as withdrawn. The 

withdrawn courses shall appear on the result card with 

letter grade ‘W’ against each course. On the final 

transcript freeze of semester shall be indicated without 

mentioning of registered courses. Such students have to 

resume their studies in the following semester. All rules 

regarding registration of courses (section B) shall apply. 

 

2.  REGISTRATION OF COURSES 

Students are required to deposit Fee and other outstanding 

dues in the Habib Bank Limited; QAU Branch after obtaining 

Bank Challan generated by the Account Office and the department 

will make registration of the courses after the student provides the 

deposited fee receipt.  
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2.1.  Time Frame for Fee Submission and Registration of 

Courses/Thesis 
 

(i) Within the 1
st
 week from the date of commencement of a 

semester, students can make registration of courses with 

‘Normal Fee’. 

(ii) During 2nd week from the date of commencement of a 

semester, students can make registration of courses / 

thesis by paying ‘Normal Fee’ along with ‘Fine at the 

rate imposed by PIDE’. 

(iii) There shall be NO registration of courses / thesis after 

second week from the commencement of the semester. 

(iv) Students can add/drop a course within two weeks from 

the commencement of the semester. After two weeks, no 

such requests shall be entertained on any grounds. 

(v) A non-credit course can be converted into credit course 

or vice-versa within three weeks from the 

commencement of semester. Courses registered as non-

credit courses shall not be counted towards calculation of 

GPA/CGPA.  

(vi) The Head of each department shall forward all the 

registration cards (duly completed) to the Controller of 

Examinations during 4th week from the commencement 

of semester. 

 
2.2.  Maximum Limit of Credit Hours 

Maximum limit on registration of credit hours for students in 

a semester shall be; 18 credit hours in MSc/MBA (except 1.5 year) 

program and 15 credit hours in MPhil/PhD degree programs. A 
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student may, in the final semester, register less than 12 credit 

courses if that completes the credit requirement of the degree.  

 

2.3.  Course Add/Drop Policy 

No registration or change of course(s) shall be allowed after 

three weeks from the date of commencement of the semester. No 

drop of course(s) or change of a non-credit course to credit course 

or of a credit course to a non-credit course shall be allowed after 

three weeks from the date of commencement of the semester. 

The MPhil/PhD students may register elective course(s) in 

other department(s) of PIDE if the course(s) is (are) accepted by 

Departmental Council as equivalent to some course(s) that fall 

within an area of specialisation of parent department. However, 

student will have to seek permission from both the departments. 
 

2.4.  Additional Non-Credit Course 

Students are allowed to register additional course(s) [over 

and above the requirements of the MPhil degree] on non-

credit/audit basis with due permission of the instructor and 

payment of dues. If registered in another department, such 

additional elective courses need not fall in any area of 

specialisation of the parent department. Such additional course(s) 

registered on non-credit/audit basis shall appear on the final 

transcript of the students [by mentioning Pass or Fail for non-credit 

and AU for audit course(s)] shall not be counted towards 

calculation of GPA / CGPA. 
 

2.5.  Pre-requisite Course 

A compulsory course without passing its pre-requisite cannot 

be registered in any case. However, an optional course can be 
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registered even if a student has not studied or has failed to pass its 

pre-requisite course. A ‘consent form’ will be submitted by the 

student at the time of registration comprising of consent of the 

course instructor and Head of department. 

 

2.6.  Replacement of Optional Courses 

A student may register for different optional courses as a 

replacement for those optional courses in which he/she has 

failed before whether the Department offers the same optional 

courses or not. Students must submit an application at the time 

of registration clearly explaining which optional course(s) 

he/she is taking as a replacement against which of his/her failed 

optional course(s). This policy also allows students to replace 

optional course with any other option course to improve the 

CGPA conditioned to prior permission through proper 

application for replacement of course at the beginning of 

semester. Besides, NO additional time will be admissible 

beyond the maximum period provided under the rules in any 

case. 

 

2.7.  Deficiency Courses (for PhD Only) 

The students not having MPhil Economics/Econometrics 

from the respective department of PIDE shall have to pass the 

deficiency course(s) of respective department. However, students 

can apply for removal of deficiency course(s). In this case, a 

student shall apply before the start of the semester for removal of 

the deficiency course(s) if he/she has already qualified the 

course(s)[or equivalent course(s)] during his/her MS/MPhil 

coursework securing grade points of at least 3.0 out of 4.0 or 65% 

marks (not more than 5 years ago). 
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For making a decision in this regard, guidelines given below 

shall be followed: 

(i) A course shall be considered equivalent to a deficiency 

course if 75% of the course contents are similar. 

(ii) This similarity shall be determined by the concerned 

Departmental Council. 

(iii) The student applying for removal of deficiency course(s) 

shall have to pass exam(s)[conducted by the 

Departmental Council] by securing at least 65% marks. 

The Departmental Council can remove the deficiency in 

course(s) for which student has passed the exam.  

(iv) If a student fails to qualify the deficiency course exam 

he/she shall have to study the course as a regular 

course. The deficiency courses shall be regarded as 

compulsory courses and offered on Pass/Fail (65% 

/less) basis and not considered in calculation of 

CGPA.A student failed in a deficiency course shall be 

required to repeat that course. In the case, a student 

fails a repeated deficiency course he/she shall cease to 

be a student of the institute. 

The coursework required to be followed by each student shall 

be communicated by the concerned department not later than the 

first week from start of classes. A student having MPhil 

Economics/Econometrics from respective department of PIDE 

shall also have to study that (those) course(s) as the deficiency 

course(s) in which he/she has scored less than 65% marks. Student 

can apply for removal of deficiency through prescribed form in any 

one or all the defined deficiency courses. 
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2.8.  Suspension of Registration 

If a student fails to register courses/research or does not 

apply for freeze of semester or remains absent from classes for two 

weeks or more, Department Council can recommend suspension of 

registration for such students during that semester. Suspended 

registration can be restored at his/her joining the relevant 

department subject to the following: 

(i) The student justifies by extending solid reason(s).  

(ii) Absent semester / suspended time period shall be 

considered as freeze semester / time period. 

(iii) Students shall be required to pay prescribed fee including 

semester freeze fee and any other penalty as imposed by 

Department Council. 

A second time suspension of registration shall lead to 

cancellation of his/her admission. 

 
2.9.  Fee Schedule  

It is mandatory to pay tuition fee and other outstanding 

charges as may be determined by the Syndicate from time to time. 

The rates of tuition at the Institute are liable to be reviewed at 

regular intervals. Fee structure includes certain dues which are to 

be paid only once during the entire academic program (One-time 

charges). Besides one-time charges, some dues are semester 

dependant; how many semesters and credit hours you register 

yourself for your respective degree program. The authorities have 

decided the following fee structure. 
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Fee Schedule 

Description Charges (Rs.) 

One-Time Charges  

Registration Fee 10,000/= 

Library Security (Refundable) 5,000/= 

Transcript Fee 500/= 

  

Semester-wise Charges  

Transportation Charges 4,000/= 

Tuition Fee (per credit hour) As per degree program 

 
Tuition Fee per Credit Hour 

Degree Program Tuition fee (Rs.) 

Ph.D. Economics, Econometrics, 
3,300/=per 

credit hour 

M.Phil/MS 

MBA(1.5) 

Economics, Econometrics, 

Economics and Finance, 

Development Studies, 

Environmental Studies, Public 

Policy, Health Economics, 

Business Economics and 

Management Sciences 

3,300/= per 

credit hour 

During Research Semesters of PhD 20,000/= per semester 

During Research Semesters of M.Phil./MS 15,000/= per semester 

M.Sc 
Economics/ Development 

studies 

2,200/= per credit hour 

MBA (2.5) 

1
st
 and 2

nd
 Semester 

2,200/= per 

credit hour 

3
rd

 to 5
th

 Semester 
3,300/= per 

credit hour 

MBA (3.5) 

1
st
 to 4

th
 Semester 

2,200/= per 

credit hour 

5
th

 to 7
th

 Semester 
3,300/= per 

credit hour 
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2.10.  Scholarships and Financial Assistance 

Top three students of M.Sc and MPhil/MS programs are 

eligible for tuition waiver in the next semester based on 

performance in 1
st
 semester or subsequent semesters provided that 

they register for full credits required in the semester on which 

performance is evaluated and have obtained a GPA of 3.5 or better 

in that semester. The minimum class strength required for three 

scholarships is thirty (one student out of ten candidates). 

Three students with top CGPA at the end of 2
rd

semester 

(provided that they completed the course work required of 

MPhil/MS in the semester) would be granted fee waiver during 

thesis research and such waiver will not exceed the last two 

semesters including in the maximum limit. Some other financial 

assistance available to students during their academic program is 

as follows. 

 Need based Scholarships  

 PIDE Endowment Fund scholarships 

 Higher Education Commission (HEC) Need-based 

Scholarships 

 Pakistan Bait-ul-Maal scholarships 

 PhD Scholarships 

Similarly No student would get more than one scholarship at 

a time. A student can apply for more than one scholarship but 

finally he/she has to opt one; voluntarily drawing from all others.   

 

3.  ASSESSMENT AND EXAMINATION 

A student shall be evaluated in each course on the basis of 

sessional tests, class assignments, term papers and presentations, 

quizzes and terminal examinations. It depends on instructor if 
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he/she wants to include all the assessment criteria of choose few 

among the above mentioned schemes. Nevertheless it is mandatory 

for all the instructors to take terminal exam and mandatory for 

students to appear in the terminal exam. Each course shall carry 

100 marks and the terminal examination shall normally be 

allocated at least 50% marks. The terminal examinations will be 

held at the end of each semester on the dates to be fixed by the 

Controller of Examinations in consultation with the Heads of the 

departments. 

 

3.1.  Eligibility to Appear in Terminal Examination 

A student shall be eligible to appear in the terminal 

examinations provided that: 

(i) He/she has been on the rolls of the Institute during that 

semester; 

(ii) He/she has registered himself/herself for the courses of 

study, and 

(iii) He/she has attended, not less than 75% of the 

lectures/seminars delivered-to his/her class in each 

course.  

(iv) He/she has paid all of his dues. 

 

3.2.  Use of Unfair Means in Examination 

A candidate using unfair means in an examination will be 

reported by the teacher concerned to the Controller of Examination 

and the Head of department. A student found using unfair means or 

assisting another student during an examination is liable to face 

severe disciplinary action. If the invigilator considers a student a 

source of disturbance in the examination hall, the student will be 

asked to leave the examination hall. A student found guilty of 
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using unfair means, will be referred to the Disciplinary Committee 

to prescribe the penalty. 

Any misconduct or use of unfair means in an examination by 

a candidate shall be reported by the invigilator to the Controller of 

Examinations who shall arrange meeting of Unfair Means 

Committee (consisting of Dean, concerned HOD and Controller of 

Examinations) at the earliest to decide one or more of the 

following penalties.  

(i) Cancellation of registration from the MPhil Program. 

(ii) Suspension from the MPhil program for one or two 

semesters (counted toward total allowable period for the 

degree). 

(iii) Cancellation of the related exam and awarding an ‘F’ 

grade in that course along with a warning letter issued by 

the Registrar.  

(iv) A penalty of Rs 5,000 ($150 for international students) 

along with ‘c’ above. 

 

3.3.  Policy of Rechecking 

There is no provision of re-evaluation of any examination 

once the results are submitted to the Examinations Office. 

However, within one week of the announcement of the results, a 

student can request for the rechecking of his/her answer sheet 

making payment of rechecking fee @ Rs 500/- per paper ($15 for 

international students) or as prescribed from time to time by the 

Institute. The rechecking shall be restricted to confirm whether all 

the questions have been marked and the marks in individual 

questions add-up exactly to the recorded aggregate marks. The re-

totaling shall be restricted to the marks of terminal examinations 

only and it shall not consider marks of quizzes / assignments / term 
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paper/presentations etc. Errors found shall be rectified as 

recommended by the re-evaluation committee comprising of 

Controller of Examinations, Head of Department and the teacher 

concerned. 

 

3.4.  Masters Project/Thesis  

Students of those departments where project/thesis is a 

requirement for the degree will be required to carry out research on 

a project/thesis of 6 credits and submit a project report/thesis as a 

requirement for partial fulfillment of their Master's degrees in the 

relevant disciplines. 

Each student will select the topic of research in consultation 

with his/her supervisor before the start of 3
rd 

semester. M.Sc 

(Economics) students can opt thesis in their fourth semester if and 

only if they have maintained an overall 3.5 CGPA in first three 

semesters and MSc (Development Studies) students are required to 

have 75% marks up to third semester. The project report/thesis will 

be submitted by the student through the supervisor in the department 

within one month after the end of final semester examination. 

 

3.5.  Evaluation of Masters Project/Thesis 

External examiner for evaluation of project report/thesis and 

conduct of viva-voce examination shall be recommended by the 

Head of concerned department and approved by the Dean of the 

faculty. The external examiner shall evaluate the project 

report/thesis and conduct viva-voce examination of the student on 

the date and time given by the Controller of Examinations. 

Students should not attempt to find out who is reviewing their 

thesis or make any attempt to contact the reviewer regarding the 

review. 
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In case, the project report/thesis is adjudged inadequate by the 

external examiner, he/she may reject the project report/thesis or ask 

the student to revise the same. The student shall be required to submit 

revised version of the project report/thesis within a period of one 

month from the date of viva-voce examination. Revised version of the 

project report/thesis shall be evaluated by the supervisor and Head of 

the department concerned. The result of revised version as received 

from the supervisor/ Head of the department concerned shall be 

declared and no further extension would be granted in case the 

revised version of the project report/thesis has been rejected.  

After the viva-voce examination, the successful student shall 

submit three hard bound copies of the project report/thesis to the 

department for onward transmission to the quarters concerned for 

declaration of result. The result of the student shall not be declared 

unless he/she has submitted three hard bound copies of the project 

report/thesis to the department. 

 
3.6.  M.Phil./MS Thesis/Dissertation and Appointment of 

Supervisor  

Each student must register for dissertation research in the 3
rd

 

and during all the subsequent semesters as partial fulfilment of the 

requirement of the degree under the supervision of a person 

appointed for the purpose by the Dean on the recommendations of 

the Head of the concerned department. Where necessary and 

desirable, a co-supervisor may also be appointed. Both supervisor 

and co-supervisor appointed for MPhil research must hold a 

doctorate degree. 

A student shall select a topic of dissertation which will be 

recommended by the supervisor to the Head of the department 

concerned for approval within the third semester. The supervisor 
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shall submit progress reports towards the end of each semester in 

which research is registered to the Head of the concerned 

department. The student has to defend his/her proposal in a 

seminar and it is mandatory for every M.Phil./PhD student to 

attend the seminar. There will be a committee comprising of the 

supervisor, discussant and Head of Department which decides the 

approval/rejection of the proposal. 

 
3.7.  M.Phil./MS Thesis/Dissertation Examination  

A student who has completed the following requirements 

shall be eligible for M.Phil Dissertation examination. 

(i) He/she has been a student on a regular basis in a teaching 

Department of the Institute for the prescribed period or 

allowed necessary extension. 

(ii) He/she has successfully completed the prescribed courses 

with a minimum CGPA of3.0 out of 4.0.  

(iii) He/she has completed a dissertation on research topic 

approved by the Head of concerned department. 

A student who has completed the requirements stated above 

shall submit an application on a prescribed form to the Controller 

of Examinations for admission to the final examination of 

dissertation. The supervisor shall inform the Controller of 

Examinations through the Head of the department concerned about 

the date on which the viva-voce examination is to be held. The 

Dean shall on the advice of the Head of the department concerned, 

appoint an external examiner. Students should not attempt to find 

out who is reviewing their thesis or make any attempt to contact 

the reviewer regarding the review. 
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The examination shall be held in the Institute Campus on 

specified dates as may be notified by the Controller of 

Examinations in consultation with the supervisor/Head of the 

department concerned. The Viva-Voce examination in defense of 

the Dissertation shall be conducted by a Committee consisting of 

the Head of the Department concerned, supervisor of the student, 

external examiner and two faculty members. The external 

examiner shall make one of the following recommendations:  

(a) Accepted: the degree of MPhil may be awarded. 

(b) Accepted with minor changes: the degree of MPhil may be 

awarded, subject to the condition that candidates makes 

minor corrections in the thesis without requirement of 

reevaluation  

(c) Rejected but allowed resubmission after 

corrections/improvements: the thesis is not acceptable in 

its present form and the candidate must make changes and 

submit the thesis within 6 months for reevaluation.  

(d) Rejected and not allowed resubmission: the thesis is 

rejected and it is not worth revision.  

Each successful student shall be awarded the degree of 

Master of Philosophy on successful completion of all the 

requirements of MPhil. 

 

3.8.  Ph.D. Comprehensive Examination 

(i) A student has to pass comprehensive Examination in 

two core subjects (Microeconomics and 

Macroeconomics for PhD in Economics and 

Econometric theory and Applied Econometrics for PhD 

in Econometrics in Econometric  
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(ii) The comprehensive examination must be taken after 

completion of course on schedule date. A student can avail 

any two attempts to appear out of Comprehensive 

Examination after passing the respective courses. After 

that no late attempt will be allow 

(iii) The will be composed written and oral in nature all 

candidates will appear in written comprehensive exam 

followed by the oral exam. 

(iv) The viva- voice will be taken after one week of written 

paper 

(v) The viva voice exam in addition to passing the written 

exam will account for pass/fail notification in 

comprehensive Exam.  

(vi) There will be one viva voice exam conducted by 

comprehensive committee, however, the marks 

distribution will be divided over each comprehensive 

Exam undertaken. The marks wise distribution of two 

written examination and viva-voice shall be 

 
Written  

(Total Marks) 

Viva-

Voce 

Total 

marks 

Grand  

Total 

Minimum 

Passing 

Marks 

Paper 1 85 15 100 65 

Paper 2 85 15 100 65 

Note: if a student fails in any of the comprehensive examinations in the second 

attempt, he/she cease to be a PhD student at PIDE. 

 

Similarly, if a student fails to attempt any of comprehensive 

examinations in the three consecutive schedule comprehensive 

examinations, he/she cease to be a PhD student at PIDE.  
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3.9.   Option for MPhil 

A PhD. student who fails to pass the comprehensive 

examinations in Microeconomic Theory and Macroeconomic 

Theory may be offered an option for an M.Phil. degree if he/she 

earns 34 credits of coursework, out of which 28 credits must be 

earned through eight core courses in Microeconomics (I & II), 

Macroeconomics (I & II), Statistics for Economists, Mathematics 

for Economists and Econometric Methods (I & II). The student 

may choose any two optional courses for the remaining credits.  

In addition to the coursework, a student must write a thesis 

that demonstrates his/her capacity to pursue original research based 

upon a good understanding of the research techniques and concepts 

appropriate to the discipline. The maximum time for the 

completion of the degree shall be 4 years. However, under 

exceptional circumstances, an extension may be granted for one 

and a half year.  

 

3.10.  Ph.D. Thesis/Dissertation and Appointment of 

Supervisor 

PhD candidate must register for dissertation research, after 

passing of comprehensive examinations, during all the subsequent 

semesters as partial fulfilment of the requirement of the degree 

under the supervision of a person appointed by the Dean on the 

recommendations of the Head of the concerned department. Where 

necessary and desirable, a co-supervisor may also be appointed. 

Both supervisor and co-supervisor appointed for PhD research 

must hold a doctorate degree. 

A candidate for the PhD degree is required to submit a formal 

research proposal to the Head of department within six months of 

the passing of comprehensive examinations. The student has to 
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defend his/her proposal in a seminar and it is mandatory for every 

M.Phil./PhD student to attend the seminar. There will be a 

committee comprising of the supervisor, discussant and HOD 

which decides the approval/rejection of the proposal. The research 

proposal must be defended in a seminar and approved by the Board 

of Studies. Permission for late submission can be granted by the 

Head of department under special circumstances.  

Two supervisors, at least one from the permanent PIDE-PhD 

faculty, shall be appointed by the Dean, PIDE for each student at 

the time of the presentation of research proposal.  

The thesis must demonstrate a student's capacity to pursue 

original research based upon good understanding of research 

techniques and concepts appropriate to the research area. It must 

represent a distinct and significant contribution to the subject, 

whether through the-discovery of new knowledge, the connection 

of previously unrelated facts, development of new theory or the 

revision of older views. It should show the exercise of critical 

judgment with regard to both the candidate’s own work and that of 

other scholars in the field.  

A candidate shall be permitted to incorporate his/her own 

published work in his/her thesis. A candidate shall not, however, 

be permitted to incorporate in his/her thesis the material that has 

been included in a thesis submitted in support of successful 

application for a degree from any other university or a degree-

awarding institute.  

The list of examiners for the evaluation of PhD thesis must 

be prepared by the PIDE-PhD faculty for approval of the Dean. 

The list of examiners must be based on academic staff of 

recognised universities or well reputed research institutions. When 

the supervisor decides that a candidate has completed the thesis the 
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candidate will submit six copies of the thesis and a soft copy to the 

Controller of Examination. The Head of department after getting 

evaluation of the thesis from one of the foreign experts will 

recommend the name of three external examiners to the VC PIDE 

who will select one of the three examiners for defense of the thesis. 

The oral examination is open to public. 

The candidate shall be required to satisfy the examiner that 

his/her thesis contains original work of merit, worthy of 

publication in full or in part and to satisfy the examiner of his/her 

competence in doing independent research both in terms of critical 

use of the existing literature and new contribution to literature.  

The external examiner shall make one of the following 

recommendations:  

(i) Accepted: The Degree of Doctor of Philosophy may be 

awarded.  

(ii) Accepted with minor corrections: The Degree of Doctor 

of Philosophy may be awarded, subject to the condition 

that the candidate makes minor corrections in the thesis 

without any requirement of re-evaluation.  

(iii) Rejected but allowed resubmission after 

corrections/improvements: The thesis is not acceptable in 

its present form and the candidate must make corrections 

and submit the thesis within six months for re-evaluation.  

(iv) Rejected and not allowed resubmission: The thesis is 

rejected and it is not worth revision  

If the examiner has opted for re-submission, the revised 

version of the thesis will be sent to the external examiner for 

evaluation and he/she will have to either accept or reject the thesis 

and would not exercise the options. However, if the examiner opts 

for rejection of thesis, it may be re-evaluated as an MPhil thesis. 
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On successful completion of the oral examination, the 

supervisor of the thesis is to ensure that the candidate has made all 

the necessary revisions in the light of the external examiner's 

reports and suggestions made by the oral examination committee.  

Before the Degree is conferred, the candidate must submit to 

the Controller of Examination five copies of the thesis bound in the 

prescribed manner. 

 

3.11.  Research Progress Report 

All research students have to submit ‘Monthly’ progress 

report on dissertation duly signed by the supervisor on prescribed 

Performa (available in the Department) within first week of a 

month. If a student fails to submit four consecutive monthly 

progress reports in a semester, the department will not register 

him/her for the next semester without approval of the Head of 

Department. 

 

3.12.  Zero Tolerance of Plagiarism 

Plagiarism means using words, ideas, or arguments from 

another person or source without citation. Cite all sources 

consulted to any extent (including material from the internet), 

whether or not assigned and whether or not quoted directly.  For 

quotations, four or more words used in sequence must be set off in 

quotation marks, with the source identified. Students who submit 

plagiarised work will be subject to consequences ranging from a 

grade of “F” on the assignment/research work. The following 

SOPs for thesis submission and Similarity Index through Turnitin 

are framed for PIDE students. 

(1) Application for internal review of thesis must be submitted 

by the student to the Department. 
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(2) Internal review (of thesis) by the Department Council 

would be done within 15 days of submission of the thesis 

by students 

(3) Soft copy of thesis/Research paper would be sent by the 

department coordinator on the following Email Id: 

plagiarism@pide.org.pk to QEC after ensuring that the 

comments/changes suggested by the department council 

have been incorporated on the QEC performa 

(4) Research paper must not have undergone any similarity 

index through Turnitin beforehand. In case it has already 

undergone a check. Reference ID must be mentioned on 

the QEC performa 

(5) Plagiarism will be accepted with similarity index at 

maximum 19% 

(6) In case high similarity Index (>19%) soft copy of Turnitin 

Report shall be to the Department Coordinator and student 

concerned  

(7) In case of high similarity Index (>19%) research 

paper/thesis shall be resubmitted to QEC (only soft copy) 

after necessary amendments for plagiarism for maximum 

three times within ten days. 

(8) In case of Similarity Index falling within range 

(<19%),soft and hard copy shall be sent to the following : 

(a) Department Coordinator 

(b) Student concerned 

(9) Hard copy would be submitted by the department within 

7days (of submission of Turnitin report to the Department) 

to the Deputy Director, QEC or Assistant Director QEC 

shall not be responsible for any copy hard/soft submitted to 

any other personnel in QEC or any other office of PIDE. 

mailto:plagiarism@pide.org.pk
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(10) Request for external examiner performa to be filled at this 

stage by the student and submitted to department within 3 

days to be completed by the department and submitted to 

deans office (within 7 days ) 

(11) Hard copy of thesis will have following documents 

attached with it; QEC Performa defense application, 

Turnitin report by QEC. 

(12) 1 copy of thesis will be sent to Controller of Examination 

officer for external examiner  

(13) Controller Examination will sent to the external examiner 

(14) Two weeks (maximum 3 weeks) will be given for 

evaluation of thesis by external and internal examiner 

(15) Date for viva voce examination must be decided with 

mutual consent of examiner, supervisor and student, by the 

respective Department. 

(16) Via voce examination will be conducted in the presence of 

HOD, supervisor and internal/external examiners and 

coordinator. 

(17) Result performa for the viva voce examination will be 

designed / provided by exam office 

 

4.  GRADES, PROMOTION AND MERIT 

The total marks for a course will be 100 and shall be divided 

between sessional awards and terminal examination. The minimum 

pass marks for each course shall be 50%. A student obtaining less 

than 50% marks in any course shall be deemed to have failed in 

that course. Candidates unable to appear in the terminal 

examination of a course due to any reason shall be considered 

failed in that course and no retake of terminal examinations shall 

be permitted on any grounds. The student falling short of the 
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required percentage of attendance of lectures and seminars etc. 

shall be awarded an incomplete (I) grade in the respective course. 

The rule for maintaining minimum GPA in a semester shall apply. 

Moreover, the student shall be required to re-register the 

incomplete course by paying fee when offered next.  

 

4.1.  Percentage and Grades (Masters Program) 

Percentage of marks shall be calculated up to two decimal 

digits. If the second digit after decimal is 4 or less, it will be 

ignored. However, if the second digit is 5 or more, it will be 

taken into account by raising the first digit after decimal point to 

the next higher digit. (Examples: 59.91 through 59.94 will be 

considered 59.9 while 59.95 through 59.99 will be raised to 

60.The performance of a student in credit courses/project/thesis 

shall be graded in the following manner. 

 

Percentage Grades 

Less than 50 F 

50-54 C- 

55-59 C 

60-64 C+ 

65-69 B- 

70-74 B 

75-79 B+ 

80-84 A- 

85-89 A 

90 and Above A+ 
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4.2.  Grade Point Average and Grades (M.Phil./MS/PhD 

Programs) 

Grade Point Average (GPA) shall be calculated in 

accordance with the following formula:  

Sum of (GPE x Cr)/ Total credits where  

GPE = Grade Points Earned in a course  

Cr =     Credits of the corresponding course  

(and sum is over all the courses)  

The Cumulative Grade Point Average (CGPA) at the end of a 

semester shall be the Grade Point Average of all the courses which 

have been passed up to that time. Grade Point for ‘A’ shall be 4.0 

for ‘B’ from 3.0 to 3.9, for ‘C’ from 2.0 to 2.9 and for ‘F’ zero. 

 

4.3.  Certificate of Merit and Medal 

Gold medal will be awarded batch wise and program wise to 

the students. A student obtaining first position in the department shall 

be awarded a Certificate of Merit and Gold Medal provided that: 

(i) he/she has been a regular student of PIDE throughout the 

degree program and availed full course load during all 

semesters. 

(ii) he/she secures the highest CGPA (not less than 3.75) in 

the degree program  

(iii) he/she has completed the entire degree requirements (till 

submission of hard copies to Controller of 

Examinations) for MPhil degree within normal period. 

(iv) he/she has not repeated or improved any course during 

entire coursework. 

(v) he/she has not any ‘I’, ‘W’ or ‘F’ grade on his/her transcript. 
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(vi) he/she has not indulged in any cheating case or 

disciplinary action during entire course of study. 

(vii) he/she has not outstanding dues. 

(viii) If two or more students have same CGPA, Gold Medal 

and Certificate of Merit shall be awarded to the student 

with highest percentage of marks. In case of tie in marks 

percentage as well, Gold Medal and Certificate of Merit 

shall be awarded to all eligible candidates. 

(ix) In case, a student has lost his/her Gold Medal and/or 

Certificate of Merit, he/she shall NOT be issued 

duplicate Gold Medal but the controller of Examination 

shall reissue the Certificate of Merit. 

 

4.4.  Promotion to Next Semester (Master’s Program) 

Following criteria is followed for promotion to next semester 

in case of master’s program. 

(i) A student shall be required to pass at least 60 percent 

credits of registered course work in each of the 

semesters failing which the student shall be deemed to 

have failed in the respective semester. 

(ii) A student who failed a semester may be given one 

chance as a concession to continue his/her studies. Such 

a concession shall be granted ONLY ONCE during the 

entire period of study for the degree. 

(iii) A student failing TWICE shall cease to be a student of 

the Institute. 

(iv) A student failing to pass total required credits course 

work and the project/thesis, if any, at the end of the 6 

semester (from date of admission) shall cease to be a 

student of the Institute. 
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4.5.  Promotion to Next Semester (M.Phil/MS/PhD Programs) 

Following criteria is followed for promotion to next semester 

in case of M.Phil./MS/PhD programmes: 

(i) A student must maintain a GPA of at least 2.5 in 

registered course work of each semester. Student whose 

GPA falls short of the minimum required level in a 

semester will be deemed to have failed in the semester.  

(ii) A student who failed a semester may be given one 

chance as a concession to continue his/her studies. Such 

a concession shall be granted ONLY ONCE during the 

entire period of study for the degree.  

(iii) A student failing TWICE shall no more be a student of 

the Institute.  

(iv) A student who obtains “F” grade twice in a course shall 

no more be a student of the Institute. 

(v) To obtain credit for a core course, a PhD student must 

obtain at least (B-) or better grade. If a student does not 

obtain at least (B-) grade in a core course, he/she will 

have to register the course once again. 

(vi) To obtain credit for an elective course a PhD student 

must obtain at least C grade. 

(vii) A student who fails to complete all the requirements of 

MPhil degree within the maximum prescribed period or 

authorised extended period will no more be the student 

of the Institute.  

(viii) A student may re-register a course (when offered next) to 

improve 'C' grade(s). In case of re-registration, no 

additional time will be admissible beyond the maximum 

period provided under the rules.  

(ix) A minimum CGPA of3.0 out of 4.0 is required for an 

MPhil degree.  
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5.  FACILITIES AND SERVICES ON CAMPUS 

Although PIDE campus is not as big as the campuses of other 

universities, yet it provides some basic facilities to the students. 

For instance, students can pass their time in the front yard of the 

PIDE. Similarly we have cafeteria where students can sit and relax. 

Moreover, PIDE also has junior combination room for smaller 

parties such as welcome and farewell parties. Several societies 

have been formed by the students such as debating society, sports 

society, PIDE Adventure Club, which have healthy activity around 

the year. In February/March every year, students arrange Spring 

Festival under the PIDE jurisdiction. Furthermore, in each 

semester students arrange trip to nearby areas of Islamabad, which 

is among the major recreational activity. 
 

5.1.  Information and Communication Technology (ICT) 

Division 

Three computer labs, which are equipped with the latest 

computers and software’s, are available for the students. Students 

can use it to do assignments and surfing otherwise. In case of help 

needed regarding the computers or the software’s the help is 

always provided by the IT assistants, in general, available during 

the office times. 

All students are required to maintain their email address which 

will be allocated to them by the ICT division. All the conversation 

regarding various announcements of university activities such as 

changes in policies of PIDE, cultural activities, holidays, make up 

classes etc are sent on the PIDE’s email addresses. Thus it is very 

important to check emails regularly to remain up-to-date with the 

university activities. Students are required to provide their up-to-date 

email addresses (other than pide address), telephone numbers and 

postal addresses to the department office.  
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5.2.  Library 

PIDE Library has 34,000 (including 3000 reference books) 

volumes and, on average, 1000 books are added annually. PIDE 

Library receives about 232 national and international journals on a 

regular basis and subscribes to all major daily newspapers and 

several international weeklies. 

Students have to submit library-membership form in order to 

get the membership card. Signature on book cards must be in full 

and legible. Initials are not adequate because they are often 

misleading. Masters students can borrow two books while 

MPhil/PhD can borrow five books at a time for a maximum 

duration of two weeks. After two weeks, students have to return 

the book to the library else he/she would be fined. However, loan 

books may be renewed/re-issued to the same user provided other 

clientele does not require them. The books for renewal purpose 

must be presented at the circulation desk so that new date is 

recorded on the issuing card along with signatures. Do not write, 

underline or mark any book. Library books and other materials are 

carefully examined on return and the borrower will be held 

responsible for the damage. In exceptional circumstances, 

materials charged out to any user can be recalled to meet the 

emergent needs of another user. If recalled, the borrowed books 

must immediately be brought to the Circulation Desk. Reference 

materials, theses/dissertations and serial publications including 

magazines, and journals whether current or back-runs cannot be 

checked out. They can be consulted within the library premises. 
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Acknowledgement Form 
 

Acknowledgement by the Student 

I have read and understood the contents of Student Handbook 

2016and undertake to abide by all the policies, rules and 

regulations mentioned therein. 

 

 

Name_____________________    Reg. No.      

 

 

Programme________________    Signature     

 

                                                       Date     
 

 

*(Sign this Acknowledgement Form and return to your Department office) 
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